
 

 

BRISBANE WATER     SECONDARY COLLEGE 

PARENT TEACHER BOOKING SYSTEM USER GUIDE 
** Important ** – Access to the Parent Teacher Booking System is via the Parent Portal and therefore 

requires parents to register for the portal.  

 

Parent Portal Registration Instructions can be found on the school website under Parents & Sharepoint   

-> Parent Portal Registration links 
http://www.umina-h.schools.nsw.edu.au/years/sharepoint/parent-portal 

 

This Parent Teacher Booking System User Guide can be downloaded on the same webpage 

  

http://www.umina-h.schools.nsw.edu.au/years/sharepoint/parent-portal


BRISBANE WATER  SECONDARY COLLEGE UMINA CAMPUS - PARENT TEACHER BOOKING SYSTEM USER GUIDE  

 2  

 

Login to Parent Portal to Access Parent Teacher Booking System 

http://web1.umina-h.schools.nsw.edu.au/portal/ 

Quick Links Access to Parent Portal Login located on “Parents and Sharepoint Webpage 

 

Enter your Username and Password 

Username = Your registered Email  

 

http://web1.umina-h.schools.nsw.edu.au/portal/
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Select Parent teacher interview bookings  

 

 

  



BRISBANE WATER  SECONDARY COLLEGE UMINA CAMPUS - PARENT TEACHER BOOKING SYSTEM USER GUIDE  

 4  

 

Parent Interview Bookings 
Welcome to the Parent/Teacher Night - Term 1 - 2014 bookings screen. 

From here, you can easily book a date and a time to see a specific teacher for each of your children. This 

process is quite straight forward. Simply follow the steps below to confirm your bookings. 

1. Click on the Select Timeslot button that is placed next to the teacher you'd like to meet with. 

2. Select a timeslot from the timeslots that are available for that teacher. The selected booking 

timeslot will now be reserved for you until you finalise this process. 

3. Complete steps #1 and #2 until you have selected an appropriate interview time for all of the 

teachers you'd like to see. 

4. If there are a number of teachers you don't feel the need to see, click on the Select Timeslots 

button and then click on the red "Click if interview not required" link. 

5. Once you have made a selection for all of the classes shown below, click on the Confirm 

Appointments button. 

6. The reserved bookings you selected will now be confirmed. 

Please note: You have a 10 minute inactivity session timeout whilst selecting the bookings for your children. This 

means that if you leave your computer for more than 10 minutes, any reserved bookings will be released and other 

parents can choose them. It is important that you complete this process in one go. If you do run into any issues, 

please contact the school directly.  
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FAQs – Frequently Asked Questions 
Question 1. Why do I get an error or notification window upon Confirming Appointments  

 

 

 

Answer 1. You need to place either a Timeslot booking or Not required with all of your childs teachers 

 

 

Question 2. Can I change my booking times once I have Confirmed Appointments 

Answer 2. Not a present. You will have to contact the school either via email or phone to change booking times. 

We are working on changing this functionality in the near future to allow parents to change times. 

School Contact Details for Email: umina-h.school@det.nsw.edu.au  Phone: (02) 4341 9066 

mailto:umina-h.school@det.nsw.edu.au

